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April 12, 2018 

Dear Parents/Guardians, 

Attached you will find some informative documents outlining our procedures related to 
bullying/harassment reports, special education placement and Department of Children and Families 
reporting requirements for school personnel. 

These procedures are not new~ they are the procedures that are currently in place in Region14 and are 
used to ensure student safety and the best learning environment for all students. We are providing them 
to you now for your information, as part of our commitment to student safety in Region 14. 

Feel free to contact me with any questions or concerns. 

Sincerely, 

Anna Cutaia, Ed.D. 
Superintendent of Schools 

67 Washington Ave - PO Box 469, Woodbury, Connecticut 06798 o Telephone: 203 263-4339 o Fax: 203 263-0372 
Region 14 Schools serves the towns of Bethlehem and Woodbury 
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Frequently Asked Questions 

Bullying/Harassment 

What is bullying? 

"Bullying" is defined by law as ( 1) the repeated use by one or more students of a written, oral or 
electronic communication, such as cyberbullying, directed at or referring to another student 
attending school in the same school district, or (2) a physical act or gesture by one or more 
students repeatedly directed at another student attending school in the same school district, that: 
(a) Causes physical or emotional hann to such student or damage to such student1s property, (b) 
Places such student in reasonable fear of hann to himself or herself, or ofdamage to his or her 
property, (c) Creates a hostile environment at school for such student, (d) Infringes on the rights 
of such student at school, or (e) Substantially disrupts the education process or the orderly 
operation of a school. 

What is harassment? 

Harassment is unwelcome verbal or physical conduct based upon a student's race, color, national 
origin, sex, disability, religion, sexual orientation, gender identity or expression or alienage that 
is sufficiently severe, persistent, or pervasive that it interferes with, denies, or limits an 
individual's ability to participate in or benefit from the District's programs and activities and 

may include the following (where sufficiently severe, persistent or pervasive) : 1. name calling, 
jokes or rumors; 2. pulling on clothing; 3. graffiti; 4. notes or cartoons; 5. unwelcome touching 
ofa person or clothing; 6. offensive or graphic posters or book covers; 7. any words, images or 
actions that make a student feel uncomfortable, embarrasses the student, hurts the students 
feelings or makes the student feel bad. 

What is the process for reporting instances of bullying/harassment in Region 14? 

Reporting Procedures 1. Any student who believes he or she has been the victim of 
bullying/harassment may report the matter to any school employee. Students may anonymously 
report acts of bullying to school employees. 2. Parents or guardians of students may file written 
reports of suspected bullying. 3. School employees who witness acts of bullying or receive 
reports of bullying are required to orally notify the safe school climate specialist ( or another 
school administrator if the safe school climate specialist is unavailable), no later than one school 
day after such school employee witnesses or receives a report of bullying, and to file a written 
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report no later than two school days after making such an oral report. The form is available to 
report incidents of suspected bullying in writing at this link 
https:J/www.ctreg14.org/uploaded/ BOARD_OF EDUCATION/ Policies/ 5000 Series/R14 Inci 
dent Report Form - revised March 2018 FINAL ADA.Qdf 

What is the process Rl4 uses to determine if bullying/harassment has taken place? 

Region 14 takes seriously any report of bullying/harassment. The purpose of investigating 
reported incidents is to determine the behavior, the severity of the incident, and even its potential 
to result in future violence. If a complaint of bullying/harassment is made to R14 staff, many 
things are done to make a determination. These could include interviews with students, staff or 
parents, direct observations of students, review of any written evidence (ie: social media 
documents, text messages, pictures~ etc ...). The process is thorough and is completed by the 
administration and also includes appropriate staff members. Administrators involve the 

Department of Children and Families, law enforcement, and other public agencies, as necessary. 

How do we determine if bullying has occurred? 

The administrator must make a determination whether the alleged conduct occurred and whether 
such conduct constitutes bullying/harassment as defined by law. If there is a confirmed 

determination of bullying, consequences are implemented on an individual basis. Consquences 
of other students cannot be shared with the victim or their family. 

What are appropriate consequences of engaging in bullying or harassing behaviors? 

A wide range of consequences are considered for bullying/harassing behavior. Some of these 
include, but are not limited to: 

• Student contract 
• Follow up/Monitoring 
• Meeting with parents 
• Meeting with principal 
• Counseling interventions 
• In-school assignments 
• Intervention programs 
• School service work 
• Loss ofprivileges (extracurricular activities, open lunch, prom activities, field trips) 
• Loss ofprivileges on bus/loss of bus privileges 
• In-school suspension 
• Suspension 
• Expulsion 
• Assignment to alternative education facility 
• Refer to Juvenile Review Board or local law enforcement 

2 

https:J/www.ctreg14.org/uploaded


How do we ensure safety for students? 

If it is determined that bullying is substantiated in a particular situation an individualized safety 
plan is developed for the student. This can include, but is not limited to separation of the student 
from the reported perpetrator. All staff members who work with the students are made aware of 
the plan and their role in implementation. 

If bullying is NOT substantiated, Region 14 will still create a plan for any student who feels they 

need social support in school. In addition to the help provided by teachers and administrators, 
students have access to the support of school counselors, social workers or school psychologists 
to navigate social challenges they may be having. Our goal is to build skills in our students based 
on individual need. 

Regardless of the bullying determination, our goal is to create a safe and appropriate learning 
environment for all students. Even if conduct does not constitute bullying (or harassment), it 
may still serve as a basis for discipline if the conduct is in violation of other school rules, 
including but not limited to those rules specifically listed in the District's suspension/expulsion 
policy. 

3 



• Region 14 Schools 
~ Inspiring Excellence 

Frequently Asked Questions 

Special Education 

How is a student referred for special education? 

Students can be referred to special education by anyone on the school team or by the student's 

parent. A referral is appropriate when there is reason to believe that a student has a disability and 

(due to that disability) needs specialized instruction in an academic area and related services in 

order to make appropriate educational progress. This includes social/emotional/behavioral skills. 

After a referral is made a Planning and Placement Team meeting is conducted to determine if an 
evaluation is appropriate. It is only through the evaluation process that a student can be 

determined eligible or ineligible for services. The process for determining eligibility is outlined 

by the Individuals with Disabilities Education Act. In addition, the District furnishes to parents a 
guide to their procedural safeguards. 

What assessments/evaluations are used in determining special education eligibility? 

The Planning and Placement Team (PPT) meeting includes employees of the school district and 

the parents/guardians of the child. Depending on the area of concern, the PPT members from the 

school district may include (for example) a special education teacher, school administrator, 

speech/language pathologist, occupational therapist, physical therapist, school social worker, 

school counselor, school psychologist, Board Certified Behavior Analyst (BCBA), or school 

nurse. At every PPT meeting, a regular education teacher is present. The team determines 

through discussion and data what areas should be looked at in an individualized evaluation. The 

team may decide to assess cognitive abilities, language skills, motor skills, academic areas of 

concern, or social/emotional skills. If an area needs to be assessed where an outside evaluator 

needs to be used, Region 14 works with experts in areas such as neuropsychology, psychiatry or 

developmental pediatrics. All school districts must receive signed consent from parents in order 

to conduct any evaluations. After the evaluations are conducted the PPT meets again to review 

the data and determine as a team if the student is eligible to receive special education services. 
Specific guidelines are followed in making these determinations. A student is eligible for 

services when he/she requires specialized instruction outside of the general education curriculum 
and related services because of a disability. It is important to note that a medical note or 

diagnosis from an outside clinician does not mean a student automatically meets the criteria for 

4 



special education, or for receiving accommodations under Section 504 or the ADA, although 
such information will be considered by the PPT. 

How is placement determined? 

Placement decisions are made by the PPT. Parents must consent to the special education program 
being recommended. Ifthe PPT determines a student needs a program that can not be offered by 
the public school setting a referral will be made to a state approved special education school. 
Parents must sign consent to make this referral for a change in placement. A student's 
educational records are sent to schools that are determined would meet a student's academic or 
behavioral needs. If the school determines they can meet the student's needs the parents and 
student generally visit prior to making a placement decision. Typically parents look at several 
schools before making their final decision for placement. Region 14 meets the needs of most 

special education students within our own schools. A decision for an out placement is made by 
the PPT when in-district programming has been attempted and has been unsuccessful, and where 
the District cannot provide an appropriate education for the student in its schools. A referral to 
out ofdistrict schools can also be made when behavioral needs are so extreme and the safety of 
the student and others is of significant concern. 

What is restraint/seclusion and when is it used? 
Physical restraint means any mechanical or personal restriction that immobilizes or reduces the 
free movement of a child's arms, legs or head. 

It does not include: 

1. briefly holding a child in order to calm or comfort the child; 
2. restraint involving the minimum contact necessary to safely escort a child from one 
area to another; 

3. medication devices, including supports prescribed by a health care provider to achieve 
proper body position or balance; 

4. helmets or other protective gear used to protect a child from injuries due to a fall; or 

5. helmets, mitts and similar devices used to prevent self injury when the device is part of 

a documented treatment plan or IEP and is the least restrictive means available to prevent 
self-injury. 

Generally, no school employee can use a physical restraint on a student except as an emergency 
intervention to prevent immediate or imminent injury to the student or to others. Those who may 
be called upon to provide restraint are appropriately trained. 

Seclusion means the confinement of a child in a room, whether alone or with staff supervision, in 
a manner that prevents the child from leaving. In public schools, seclusion does not mean any 
confinement of a child where the child is physically able to leave the area of confinement such as 
in-school suspension and time-out. The State Department ofEducation has indicated that public 
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schools may use seclusion as a behavior intervention if it is specifically addressed in a child's 
individualized education program (IEP), through a Behavior Improvement Plan (BIP). 

Otherwise, school employees only place a student in seclusion when necessary as an emergency 
intervention to prevent immediate or imminent injury to the student or to others. 

A "behavior intervention" means supports and other strategies developed by the PPT to address a 
child's behavior which may interfere with the child's learning or the learning ofothers. Parents 
are always part of the team that makes this determination. 

Per state guidelines each school in Region 14 has a crisis intervention team that is trained yearly 
on the use of restraint and seclusion through Physical & Psychological Management Training 
Associates. Each incident is reported to the family and the State Department ofEducation. 
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Frequently Asked Questions 

Department of Children & Families 

How do we determine to involve the Department of Children and Families (DCF)? 

According to Connecticut General Statutes §17a-101 a mandated reporters are required to report 
or cause a report to be made when, in the ordinary course of their employment or profession, 

they have reasonable cause to suspect or believe that a child under the age of 18 has been abused~ 
neglected or is placed in imminent risk of serious harm, or where a student (no matter his or her 
age) is the victim of sexual abuse or assault by a school employee. 

School personnel are considered mandated reporters. As stated in statute, ifa Region 14 
employee has any reasonable cause to suspect or believe that a child is abused, neglected or is in 
imminent risk of serious harm, he/she has no choice but to make a report to DCF. It is not the 
job of the employee to first investigate to see if the suspicion is founded. Rather, that is the job 

of DCF. As such, Region 14 will err on the side of caution and contact DCF when there is any 
doubt. 

Reports made to DCF that meet the criteria are forwarded to a DCF case investigator for prompt 
and appropriate action. Current law requires that DCF make its best effort to begin an 
investigation within two hours if there is imminent risk of physical harm and within 72 hours for 
other reports. In situations where it has been determined that an investigation is not warranted, 

the Careline worker may refer the caller to an appropriate service program in his/her community. 
If child abuse or neglect is substantiated, a case may be opened by the Department for protective 
services provided by staff from the DCF Regional Office or sub-office covering the child's 
hometown. The District will attempt to cooperate with DCF when conducting its own 
investigations that may be needed to address student and personnel issues. Even if DCF does not 
substantiate abuse or neglect, or determines that an investigation is not warranted, Region 14 will 

still investigate matters to determine if there have been any violations of applicable school rules 
and policies, and to safeguard our students. 
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